
 

 

 

 

 

 

 
Definition:  

 Language proficiency on forms and applications is crucial for assessing 
an individual's ability to communicate effectively in different languages.  

 This information is often required in job applications, immigration 
documents, academic admissions, and other formal contexts.  

 Here's a detailed explanation: 

1. Purpose of Language Proficiency Information: 

 Employment: 

 

 

 

 

 

 Education: 

 

 

 

Language Proficiency in Forms and 

Applications 

Employers need to know if candidates can 

communicate effectively in the workplace.  

This is especially important for roles requiring 

interaction with clients, colleagues, or stakeholders 

in multiple languages. 

Academic institutions assess language proficiency to 

ensure that students can understand and participate 

in coursework. 



 

 

 

 Immigration: 

 

 

 

 

 

 

 

1. Common European Framework of Reference for 
Languages (CEFR): 

 A1 (Beginner): 

 

 

 

 A2 (Elementary): 

 

 

 

 B1 (Intermediate): 

 

 

Many countries require proof of language 

proficiency as part of their immigration process to 

ensure that applicants can integrate successfully. 

Common Language Proficiency Scales: 

Can understand and use familiar everyday 

expressions and basic phrases. 

Can understand sentences and frequently used 

expressions related to immediate relevance. 

Can deal with most situations likely to arise while 

traveling in an area where the language is spoken. 



 

 

 

 B2 (Upper Intermediate): 

 

 

 

 C1 (Advanced): 

 

 

 C2 (Proficient): 

 

 

 

2. American Council on the Teaching of Foreign 

Languages (ACTFL): 

 Novice: 

 

 

 Intermediate: 

 

 

 

Can interact with a degree of fluency and 

spontaneity. 

Can express ideas fluently and spontaneously 

without much obvious searching for expressions. 

Can understand with ease virtually everything heard 

or read. 

Minimal ability to function in the language. 

Can create with the language, ask and answer 

simple questions. 



 

 

 

 Advanced: 

 

 

 

 Superior: 

 

 

 

 Distinguished: 

 

 

 

3. Interagency Language Roundtable (ILR): 

 Level 0 (No Proficiency): 

 

 

 

 

 

Can narrate and describe in past, present, and 

future. 

Can support opinions, hypothesize, discuss topics 

concretely and abstractly. 

Can use the language skillfully, sensitively, and 

appropriately in a wide variety of contexts. 

No practical ability to use the language. 



 

 

 

 Level 1 (Elementary Proficiency): 

 

 

 Level 2 (Limited Working Proficiency): 

 

 

 

 Level 3 (Professional Working Proficiency): 

 

 

 

 Level 4 (Full Professional Proficiency): 

 

 

 

 Level 5 (Native or Bilingual Proficiency): 

 

 

 

 

Can fulfill basic needs in a language. 

Can handle routine tasks requiring a simple, direct 

exchange of information. 

Can speak and understand with sufficient structural 

accuracy and vocabulary. 

Can use the language fluently and accurately on all 

levels pertinent to professional needs. 

Equivalent to that of an educated native speaker. 



 

 

 

 

 

 

1. Language(s) Known:  

 

 

 

2. Proficiency Level: 

 

 

 

3. Certification/Testing: 

 

 

 

4. Experience: 

 

 

 

 

Typical Sections in Forms and 

Applications: 

A list of languages the applicant can speak, read, or 

write. 

Indication of the proficiency level for each language, 

often using a recognized scale like CEFR, ACTFL, or 

ILR. 

Information on any standardized tests taken, such as 

TOEFL, IELTS, or DELE, along with scores. 

Description of practical experience using the 

language, such as working in a multilingual 

environment, studying in a foreign country, or other 

relevant experiences. 



 

 

 

 

 

 

Example 1: Employment Application  

 

 

 

 

Example 2: University Application 

 

 

 

 

Example 3: Immigration Form 

 

 

 

 

 

Examples of How to Fill Out Language 

Proficiency Sections: 

Language: Spanish 

Proficiency Level: B2 (Upper Intermediate) 

Certification: DELE B2, Instituto Cervantes, 2023 

Language: French 

Proficiency Level: C1 (Advanced) 

Certification: DALF C1, 2022 

Experience: Studied abroad in France for one 

semester, 2021 

Language: English 

Proficiency Level: IELTS 7.5 (Overall Band Score) 

Test Date: April 2024 

Experience: Worked in an English-speaking 

environment for 3 years. 



 

 

 

 

 

 

Be Honest:  

 

 

 

 

Use Recognized Standards:  

 

 

 

Provide Evidence:  

 

 

 

 

Update Regularly:  

 

 

 

Tips for Accurately Representing Language 

Proficiency: 

Overstating your language skills can lead to 

difficulties in real-life situations and can damage your 

credibility. 

Refer to established proficiency scales to accurately 

describe your abilities. 

Where possible, support your proficiency claims with 

certifications, test scores, or examples of your 

language use. 

Keep your language proficiency information up to 

date, especially if you have recently taken new 

courses or gained new experiences. 


