
 

 

 

Definition:  

❖ An introduction to a resume is often referred to as a 
resume summary or objective, is a brief section at the 
beginning of your resume.  

❖ This section is crucial as it provides a snapshot of your 
professional background, skills, and career goals, helping 
to immediately capture the hiring manager's attention. 

 Purpose of the Introduction 

❖ The main purpose of the resume introduction is to quickly 
convey your qualifications and career aspirations to 
potential employers.  

❖ It should highlight your key skills, experiences, and the 
value you can bring to the company, helping to 
distinguish you from other candidates. 

 

 

 

 

 

 

 

 

Introduction of Resume 



 

 

Types of Resume Introductions 

 

There are generally two types of resume introductions: 

A. Resume Summary 

What it is:  

A concise statement summarizing your professional 
experience, key achievements, and skills. 

When to use:  

Ideal for experienced professionals with several years of 
experience in the same field. 

 

 

 

 

 

Example: 

“Dynamic marketing professional with over 10 years of 
experience in digital marketing, content creation, and 
social media strategy.  

Proven track record of increasing brand awareness and 
driving sales growth through innovative campaigns and 
effective team leadership”. 



 

 

 

B. Resume Objective 

What it is:  

A brief statement outlining your career goals and the type of 
position you’re seeking. 

When to use:  

Best for entry-level candidates, recent graduates, or individuals 
changing careers. 

 

 

 

 

 

 

 

 

 

Example: 

“Recent business administration graduate seeking an 
entry-level position in project management.  

Eager to leverage strong organizational skills and 
attention to detail to contribute to successful project 
execution”. 



 

 

 

Regardless of whether you choose a summary or an objective, 
your resume introduction should include: 

A. Professional Title 

Clearly state your current or desired job title. 

 

B. Years of Experience 

Mention the number of years you’ve worked in the field if 
applicable. 

 

C. Key Skills and Competencies 

Highlight your top skills and areas of expertise relevant to the 
job you’re applying for. 

 

 

Key Components of a Resume Introduction 

Example: 

“Experienced Software Developer” 

Example: 

“With 5+ years of experience” 

Example:  

“Specializing in JavaScript, React, and Node.js” 



 

 

D. Major Achievements or Qualifications 

Include one or two significant accomplishments or 
qualifications that demonstrate your value. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example: 

“Increased web application performance by 30% 
through optimized coding practices”. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tips for Writing an Effective Resume 

Introduction 

➢ Be Concise: Keep it short and to the point, ideally 
within 2-3 sentences. 

➢ Tailor to the Job: Customize the introduction for 
each job application to align with the job 
description and company values. 

➢ Use Keywords: Incorporate keywords from the 
job listing to pass through Applicant Tracking 
Systems (ATS). 

➢ Showcase Value: Focus on what you can bring to 
the company rather than what you want from the 
job. 

➢ Avoid Jargon: Use clear and professional 
language that can be easily understood by a 
broad audience. 



 

 

 

❖ Being Too Vague: Avoid generic statements that don’t 
convey specific skills or experiences. 

❖ Focusing on Yourself: While it’s important to state your 
goals, ensure the emphasis is on how you can benefit the 
employer. 

❖ Overloading with Information: Don’t try to include 
everything in the introduction; save details for the body 
of the resume. 

Example of a Well-Written Resume Introduction 

Resume Summary:  

 

 

 

 

 

Common Mistakes to Avoid 

“Experienced financial analyst with over 8 years of 
expertise in financial modeling, risk assessment, and 
investment strategy.  

Adept at utilizing advanced analytical tools to drive 
strategic business decisions.  

Proven track record of optimizing investment portfolios 
and improving financial performance for Fortune 500 
companies”. 



 

 

Resume Objective:  

 

“Detail—oriented recent graduate with a Bachelor’s 
degree in Computer Science seeking a software 
engineering position.  

Passionate about developing innovative applications 
and solutions to enhance user experience and drive 
technological advancement”. 


