Word Processing

Word Processing software automatically corrects spelling and grammatical mistakes. If content needs
to be replicated, there are options known as 'copy' and 'paste' that allow you to do this without re-
typing the content. You can print documents and make several copies too. It is easier to read a word-
processed document than a handwritten one, making it effectual for paperwork. You can add images to

your document as well, provided by certain features on word processors.

frpedis is & ibrary of cver 1 400,000 free snd frea-to-try software programs for
indows and UnivLinge, games, Mac sofiware, Windows. diivers, mobse devices and

exach product they and their system needs, We strive to deliver only the best

Page Layout References bailings Reviowm Wiew

= R -

Envelopss Labels 'iuni.-u.li. Select Eit Highohd  Addiers Greeting lmaert Mer
Merge = [Recipienls = Recipient Lt | Merge Feldi SHotk  Line Fiela
Creats [ [ Lemens Write & Ingedt Figldi

=l E-Maidl Messages

=] Enyelopes...
Labelt...

i
] Directary
v,
il

F

Hormal Ward Dooument

Step by Step Mail Merge YWizard..,




